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COI'JIACOBAHO ymﬁ
Vipasisiromum coBeToM 3aBef T
MBJIOY Jerckwuii cax Ne 63 Jletéxuit caz .

(mporokos ot 18.01.2021r Ne 2) V.11 Marom

IIOJIO)KEHUE v
"0 hopmMupoBannu, BexeHnH, XpaHeHHH H NPOBepKe JHYHBIX 1eJI BOCHHTAHHHKOB
MyHAUMDAILHOTO GI0ZKETHOr0 J0MKOILHOI0 00PA30BATEILHOTO YUPeKICHHS
«lercknii cax Ne 63»

1. O6mue moT0KeHHs

1.1. Hacrosiee monoseHue ompezesser Tpe6oBaHus 10 0)OPMICHHIO, 3aI0THEHHIO
(BeZeHUIO) M XpaHEHHIO JTIHYHEIX [ BocnuTanHukoB MBJIOY Merckuii cax Ne 63 (maree —
HOY) u onpezenser nopanok Aeitctsuit B padotauKoB JOVY, yuacTByIomux B paboTe ¢
JIMYHBIMU JIeJIaMH BOCIIHTAHHHUKOB.

1.2. Hacrosmee ITonosxeHue pa3paboTaHo B COOTBETCTBHH C:

o OenepanbHBIM 3aKOHOM 0T 29.12.2012 Ne 273-®3 «0O6 o6pazoBanuu B Poccuiickoit
Deneparuny;

o DenepanbHbM 3aKOHOM OT 27.07.2006 Ne 152-®3 «O nepcoHaTbHBIX JAaHHBIXY;

» Ilpukasom Munnpocsemenns Poccuu ot 31.07.2020 Ne 373 «O6 yrBepkaeHnH
Ilopsiika OpraHU3alMy | OCYIIECTBIEHHS 00pa30BaTeIbHOM JESTTbHOCTH 10
OCHOBHBIM 0011€06pa30oBaTeIbHBIM MPOrpaMManm — 06pa3oBaTeIbHBIM MPOrpaMMam
JIOLIKOJIBHOTO 0Opa30BaHHsy;

e Ilpukaszom Munnpocsemenus Poccnn ot 15.05.2020 Ne 236 «O6 yTBepkIeHHH
HOpsiIKa IpuemMa Ha 00ydeHHe 110 00pa30BaTeIbHBIM IIPOrpaMMaM JOIIKOILHOTO
0o0pa3oBaHU;

o Ilpukazom Muno6prayxu Poccnn ot 28.12.2015 Ne 1527 «OG6 yTBepKaeHHH
Ilopsinka 1 yCIOBHI OCYILECTBICHNS TIEPEBOIa 00YJAFOIIIXCS U3 OTHOM
OpraHM3aLHH, OCYIIECTBIAIOmEH 00pa3oBaTebHYIO IS TENIbHOCTB 110
00pa3oBaTebHBIM IPOTpaMMaM AOLIKOIBHOTO 0Gpa30BaHHus, B APYTHE
OpraHM3al¥H, OCYIIECTBIISIONINE 06pa30BaATENBHYIO IEATEIHHOCTD IO
06pazoBaTeTbHEIM IPOrPaMMaM COOTBETCTBYIOMIETO YPOBHS U HAIIPABIECHHOCTHY;

o [IpaBunamu npuema 8 MBJIOVY «Jletckuit cax Ne 63».



1.3. Jlnanoe neo BocmuTaHHMKA TIpeACTaBIseT coboi HHAMBUYATBHYIO TanKy ((aiin), B
KOTOPOH HAXOJATCS JOKYMEHTBI HJTH HX KOIHH.

1.4. Jluynoe feno BeneTcs HA KaXI0TO BOCIIHTAHHUKA HOY ¢ MomenTa 3auucienns B OV
1 710 OTHHCIICHUs BOcIMTaHHKKA 13 JIOY B CBSI3H C MpeKpaleHHeM OTHOIEHHIT Mexay 10Y
H POTUTEIAMH (3aKOHHBIMH IIPE/ICTABUTEISIMH). :

II. Mopsinox opmupoBanus auuHOrO KETa NPH 329HC/ICHAH BOCTIHTAHHHKA

2.1. Jluanoe xemno hopmupyetcs TIpY 3a4MCIIeHUH BocuTanHuKa B JIOY paGoTHUKOM,
OTBETCTBCHHBIM 3a BEJICHHE JIMYHBIX JIeJT BOCIIATAHHHUKOB, SBJISIOMIHMCS TAKOBBIM B cuiy
CBOHX JOJDKHOCTHBIX 00s3aHHOCTeH WM IpHKasa 3aBeyromero JIOY.,

2.2. B TMYHOE [eN0 BOCTHMTAHHAKA BKITIOYAKOTCS JOKYMEHTEI ¥ UX KOIIHH, HEOOXOAUMEBIe [Uis
npuema B JIOY, B COOTBETCTBUH ¢ MyHKTOM 9 Iopsiaxa nprema Ha o6yueHne Mo
06pa3oBaTeIbHBIM IPOrPAMMAM TOMIKOTEHOLO 00pa3oBaHusl, yTBEPIKICHHBIM HPHKA30M
Munnpocsemmenus Poccun ot 15.05.2020 Ne 236. E

2.3. B muunoe ACTI0 BOCIIUTAHHHUKA TAK)KE BKITFOYAIOTCS

* Hanpasierue B JIOVY, sernannoe MKV «Vnpasienue oOpasoBanus» r Maxaukana

* COIache poauTelel (3aKOHHbIX [PEACTABUTENeH) BOCIIMTAHHNKA HA 06paboTky ux
[EpPCOHANBHBIX IAHHBIX H [EPCOHATBHBIX JaHHBIX BOCITHTAHHHKA,

* Cornacue poauTeneif (3aKOHHBIX NPeCTaBHTENEi) HA 0GYUeHHE BOCIHTAHHHKA 10
alanTHpOBaHHOH 06pa3oBaTeIbHOM IPOrpaMMe IOLIKOIBHOTO oGpa3oBaHus Ha
OCHOBaHUH 3aKIFOYCHHS MICHXOJI0r0-ME/IMKO-TIEIaTOrHYECKOH KOMHCCHH — IPH
HATHIHH, U JETeH ¢ OrpaHUYEHHBIMH BO3MOXKHOCTSIMH 3/I0POBbS (OB3);

* AOroBop 06 06pasoBaHuH 10 0GPa3oBATENEHBIM IPOrPAMMAM JIOUIKOTHHONO
obpasosanus Mexay JIOY u poxaTensmu (3aKOHHBIMH IPEICTABATE T AMI)
BOCIMTaHHHKA;

* HHBIC JOKYMCHTEI, IPE/CTABIICHHBIC POAUTENAMH (3AKOHHBIMH [PECTABHTEIISIMH)
BOCIHUTAHHHKA 10 COGCTBEHHOM MHHIMaTHBe. [lepedeHs TaKuX JOKYMEHTOB
BHOCHTCS POJUTENIAMH (3aKOHHBIMH NPEICTABHTE/ISIMH) COGCTBEHHOPYIHO B
3asBieHue o npueme B JI0Y.

2.4. Ponurenu OPEIOCTaBIISIIOT OPUTHHAJIBI AOKYMEHTOB AJIS CHATUS Konuii. Eciu oHu Ha
WHOCTPAaHHOM SI3BIKE — TO BMECTE C HOTapHalIbHO 3aBEPEHHBIM TIIEPEBOOM.

2.5. Ilpn HEOOGXOAUMOCTH KOTIHI AOKYMEHTOB 3aBEPSIOTCS MOMMHUCHIO 3aBEYIOIIEr0 1
nevatbio JJOVY.

I11. Iopsinok BemeHust IHIHBIX e

3.1. JIuunble nena BOCIUTAHHUKOB BEIYTCs pabOTHHKOM, OTBETCTBEHHBIM 3a BEICHHE
JIHYHBIX JIE]T BOCIIUTAHHUKOB.

3.2. JIuqHoe 116110 BOCTIMTAHHUKA JOJDKHO HMETh O OPMIIEHHBII THTYIBHBIN JIHCT C
HOMEpOM, COOTBETCTBYIOLIHM HOMEPY B KHHUIE Y4eTa JBHIKEHHS BOCIIHTAHHUKOB

* (upunoxenue 1) 1 BHYTPEHHIOIO OMHCH TOKYMEHTOB (mpunoxenue 2).



3.3. 3anucu/B THYHOM Zelle HeoGXOIMMO BECTH YeTKO, aKKypaTHO, (hHOJIeTOBOM (cuHelt)
I1acTOoMH.

3.4. OGuwe cBeeHUs O' BOCIUTAHHUKE KOPPEKTHPYIOTCS 110 Mepe H3MEHEHHS JaHHBIX
PaGOTHHKOM, OTBETCTBEHHBIM 32 BEICHHE INYHBIX e BOCIIUTAaHHUKOB. B Teuenne
Y4eOHOro rofa B IMYHOE AENO BOCIUTAHHUKA MOTYT A00ABISIOTCS JOKYMEHTBI HIIH UX
KOIIMH, KOTOPBIE CBSI3aHBI C NpeGpIBaHHeM BocnuTaHHUKa B JJOY.

3.5. JInuHble fena BOCTIATAHAMKOB KaXkA0# IPYNITE! HOPMHPYIOTCS B OHY nanky. B manky
BKIIQZIBIBACTCS CIHCOK IPYIIIBI B alI(paBUTHOM TOPSIZIKE C YKasaHUEM HOMEpa THIHOTO
nAena. JInuHble ena pacmonaraTes B Mamke B apaBUTHOM OPSIIKE.

IV. Ilopsinok BeIxauM U XpaHeHHs JHYHBIX €

4.1. Jluynoe 11e10 BOCIHTAHHUKA BBITACTCS €T0 POXUTENSIM (3aKOHHBIM IIPEICTABUTEISAM) B
Cllydae OTYHMCIICHHS BOCIIHTAHHHKA B OPS/IKE IIEPEeBO/A B APYTYIO OPraHHU3aIHIQ,
PeaTu3yolyio 06pa3oBaTeIbHEIe POrPaMMbl JOUIKOIBHOTO 06pa30BaHUs, B COOTBETCTBHH
¢ Iopsinkom H YCTOBHAMH OCYIIECTBIEHHS IIEPeBOa 00y AIOMEXCS U3 OTHOM OpraHH3aluy,
OcyINecTBIsIoLIeH 00pa30BaTebHYIO JESTEIFHOCTE 0 06Pa30BATEIEHBIM IporpamMMam
JOLIKONBEHOTO 06pa3oBaHusl, B IPyrie OpraHu3aIiH, OCyIIeCTBISIOLIHE 06pa3oBaTenbHyI0
AEATENBHOCTE 110 06pa3oBaTeNbHEIM TPOrPAMMAaM COOTBETCTBYIOMIMX YPOBHSI H
HalIpaBJICHHOCTH, YTBEP)KICHHBIM IprKa3oM Muno6prayku Poccun ot 28.12.2015 Ne 1527.
4.2. JInyHOe eN0 BOCTIMTAHHMKA BBIIACTCS B I€HD obparenus poauTes (3aKOHHOTO
TNPENICTABUTEIIS]) BOCIUTAHHMKA, HO He PaHee H3/IaHus IPUKa3a 00 OTIHCICHHH
BOCIIUTAHHUKA, PaGOTHUKOM, OTBETCTBEHHBIM 3a BE/ICHHE TUYHBIX JeJT BOCIUTAHHEKOB, C
OIHCBIO COACPIKALIUXCS B IMYHOM Jelie JOKYMEHTOB.
4.3. Pozutests (3aKOHHBIH IIPEICTABUTENB) JTHIHOM MIOIHCHIO B KHHTE ydeTa IBHKEHHUS
JeTei OATBEPKIAET HOJIyYeHNE JIMYHOTO JeIa BOCIUTAHHAKA C OMHCHIO COAEpIKAIUXCS B
HEM JOKYMEHTOB.
4.4. Tlpu BBITAYE TMYHOTO Jesa PAGOTHUK, OTBETCTBEHHBIH 3a BeIeHHe IHUHEIX JelT
BOCIUTaHHUKOB JI€Ia€T OTMETKY O BbLIaye IMYHOTO Jejla B KHUTE yYeTa JBHKECHHUS eTeil U
KOHTPOJIMPYET MONyYeHHE MONUCH POAUTES (3aKOHHOTO IIPEICTaBUTENs),
TIOATBEPKAAIOLIEH MOTYYeHHE JMYHOTO [Ie1a C ONHUCHIO CONEPIKALIMXCS B HEM JOKYMEHTOB.
4.5. Tlpu oTYHCIEHHH BOCTIMTAHHAKA JIs TIOJyYEHUS 0OPA30BAHNS B bopme cemeitHoro
06pa3oBaHus THYHOE JEJI0 He BBIIAETCH, a MepefaeTcs Ha XpaHEHHUE B apXHUB.
4.6 JIuunple feNa BOCIUTAHHUKOB XPAHATCS B KAGUHETe 3asenyromero JI0VY.
4.7. Jlnunple nena BOCIHTAHHUKOB, OCTABIIHECS TI0CIE OTYUCICHHS BOCIUTAHHAKOB Ha
xpanenun B JIOY, nepesaiorcst B apXuB, Iie XPaHATCS B TeUeHHe TPEX JIET CO IHS
OTYHC/ICHHs BOCIHTaHHUKA u3 JJOY.

V. Ilopsinok npoBepKH JTHYHBIX JeJ1
5.1. KoHTpOITB 32 COCTOSIHIEM JMYHBIX JI€] OCYIIECTBILETCS sasenyromum JIOY, koTopsrit
TIPOBEPSICT JIMIHBIE [IE1a B aBryCcTe—CeHTAOpe KaX/JI0ro rofa. B Heo6XxoauMBIX cydasx
IIPOBEPKA OCYINECTBIISETCS BHEILIAHOBO.

5.2. Ilemn 1 06BEKT KOHTPOIIS — IIPABUJIEHOCT O(DOPMIICHHS TMYHBIX A€ BOCITUTAHHHKOB
J0V.

~ 5.3. Tlo uroram npoBepKH COCTABISETCS CIPaBKa ¢ yKa3aHHEM 3aMedaHHii IPH MX HATHYUH.



3.3. 3amucu B muuHOM Aenie HeoOX0IMMO BECTH YETKO, aKKypPATHO, (PHONETOBOI (CHHe)
MacToMH.

3.4. O6wue cBefieHHs O BOCTIHTAaHHHKE KOPPEKTHPYIOTCS IO MEPe U3MEHEHHMSI JaHHbIX
paGOTHHKOM, OTBETCTBEHHBIM 32 BeJIeHHe THYHbIX A6 BOCIUTAHHUKOB. B Teuenne
y4eGHOTO rofia B IMYHOE [EN0 BOCIIUTAHHHKA MOTYT I06ABISIOTCS JIOKYMEHTBI HJIH HX
KOIHH, KOTOPBIE CBSI3aHEI C NpeOpIBaHUeM BocuTaHHHKa B JIOY.

3.5. JIu4nble ena BOCIIHTAHHAKOB K&KIOH TPYIIIBI (bopmupyloTes B oaHy manky. B manky
BKJI/IbIBACTCS CIIMCOK IPYIIIILI B &i()aBUTHOM MOPSIAKE C yKa3aHHEM HOMEpA JINYHOTO
nena. JIMdHble fea paconaraioTcsl B [amke B an(aBUTHOM TIOPSIIKE.

IV. Ilopsizok BbIAaYM U XpaHEHHUS JHIHBIX €1

4.1. JlmaHoe 11e10 BOCIIHTAHHUKA BBIIAETCS €0 POTUTEISIM (3aKOHHBIM NIPEICTABUTEISIM) B
Clydae OTYHMCIICHHs BOCIIHTAHHKKA B TOPSIKE MEPEBO/IA B APYTYIO OPraHH3aAIMIO,
pea3yioIIyio 0Gpa3oBaTeIbHEIE IPOrPAMMBI HOMIKOIBEHOTO 06Pa30BaHHS, B COOTBETCTBHH
¢ IlopsakoM | YCTTOBHAMH OCYIIECTBIEHHS TIEPeBOA 00YJAIOMIIXCS U3 OTHOL OpraHM3aluy,
OCYIIECTBIIAIOMIEH 06Pa30BaTENBHYIO AEATETEHOCTD [0 00Pa30BATETBHBIM IIPOrPAMMaM
AOWIKONLHOTO 00pa3soBaHHsL, B IPyrHe OPraHH3alliH, OCYIIECTBISIONIHE 05GPa30BaTEIBHYIO
AEATENBHOCTE 110 06pa30BaTeNbHbIM IPOrPAMMAM COOTBETCTBYIONIAX YPOBHS H
HalpaBJIEHHOCTH, YTBEPXKACHHBIM IprkazoM Muno6pHayku Poccun ot 28.12.2015 Ne 1527.
4.2. Jluunoe neso BOCIHTAHHUKA BBIAETCS B IeHb OOPAIIeHHs poauTens (3aKOHHOTO
TPeJICTABUTEIIS) BOCMMTAHHKKA, HO HE DAaHEee H3MaHUs IPHKa3a 00 OTIHCICHHH]
BOCITUTAHHHKA, pa0OTHUKOM, OTBETCTBEHHBIM 3a BeIEHHE JTMYHBIX €] BOCIHTAHHAKOB, ¢
OIHCBHIO COEPIKAIIUXCS B TMYHOM JeJle TOKYMEHTOB.
4.3. Ponutens (3aKOHHBIH PeICTABUTEIb) THYHOM TIOMITHCHIO B KHHTE y4eTa ABHKEHHS
ZeTell MONTBEPXKAACT MOJIyYEeHHE JIMYHOTO JIe/la BOCIHTAHHUKA C OMHCHIO COMEPIKAIIAXCS B
HEM JIOKYMEHTOB.
4.4. Tlpu BBIIaYe JTMYHOTO €A paGOTHUK, OTBETCTBEHHDII 32 BeICHHE TUUHBIX 16T
BOCIIMTAHHUKOB JIEIACT OTMETKY O BbLIa4e JIMYHOTO Jelia B KHUIe yUeTa ABHKeHHS AeTell i
KOHTPOJIMPYET MOJyYeHHE OIMUCH POAUTENS (3aKOHHOTO NPEICTABUTES),
NOATBEPKNAKOMIEH Oy YeHHE IMYHOTO JeNla C OIMUCHIO COAEPIKAIIUXCS B HEM JIOKYMEHTOB.
4.5. Tlpu oT4MCNIEHNH BOCTITAHHUKA JUIs TIOyYeHHs 06Pa3OBaHHS B dopme cemeitroro
00pa3oBaHms JIMYHOE 1IN0 He BBIIACTCS, a [EPENaeTCs Ha XpaHEHHE B APXHB.
4.6 Jlnunble fena BOCNHTAHHAKOB XpaHATCs B KabuHeTe 3asenyromero JJOY.
4.7. Jlnunble fea BOCIHTAHHUKOB, OCTABLIMECS ITOCIIE OTYHCIEHHS BOCTIMTAHHAKOB Ha
xpanennu B JIOY, nepenaiorcs B apxuB, I7ie XPaHATCS B TEYEHHE TPeX JIET CO JHS
OTYHCIICHHs] BOCTHTaHHHKA U3 IOV,

V. Ilopsaok npoBepKH JIHIHBIX g€/
5.1. KoHTpoIIb 3a COCTOSHMEM JIHYHBIX JIeN ocyIIecTBIseTcs 3apeytomum JOY, KOTOPBIit
TIPOBEPSET JIMIHBIE JIe]Ia B aBI'yCTE—CEHTAOPE KakI0ro roga. B Heo6XomuMBIX cirydasx
IPOBEPKa OCYINECTBIIACTCS BHEILIAHOBO.

5.2. Lemn 1 066eKT KOHTPOIIS — [IPABHIBHOCT O(GOPMIICHHS JINIHBIX 1€/ BOCITHTAHHHKOB
JI0V. ;

*5.3. Io uroraM NpoBepKH COCTABIACTCS CIIPABKA € yKa3aHHEM 3aMeUaHHH TIPH HX HATHYHH.






